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Expand your reach. Build your brand.  
Join the Third Party Destinations dashboard.  

 
 
 

1 
Launch CREA’s Data Distribution Facility.  
 
The DDF™ dashboard is your entry point to a 
whole new way of managing listings online. 
 
Go to 
http://tools.realtorlink.ca/Distribution/Default.a
spx or click the DDF™ Access button on your 
REALTOR Link® home page. 
 

 

2  
Customize your distribution. 
 
Click Permissions to determine how your 
brokerage and salespeople will take advantage 
of the Data Distribution Facility.  
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3 
Decide if listings will be available to Third 
Party Destinations. 
 
If your Board or Association has decided to 
participate, you can decide, as the brokerage 
owner, if your listings will be available to Third 
Party Destinations. The Permissions function is 
only available to brokerage owners. 
 
Click Yes To make your listings available to 
Third Party Destinations. To opt out, click No. 
 

 
 
 

4 
Save your settings.  
 
Participation in CREA’s Data Distribution Facility 
is entirely voluntary. The Terms of Use will 
appear after you click Save changes. 
 
The DDF™’s terms of use explain what you will 
be required to agree to. Read them, print 
them—and if you agree to them then click Yes 
to save changes. 
 

 

5  
Launch the Third Party Destinations 
dashboard.  
 
To start selecting the destinations for your 
listings click Overview to return to the DDF™ 
dashboard home page. 
 
Select Notifications/Manage Destinations 
to begin managing your listings on Third Party 
Destinations. 
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6  
Begin managing your listings on Third 
Party Destinations. 
  
You will notice that the dashboard opened in a 
new window. The Third Party Destinations 
feature was developed by Point2 for CREA on a 
separate website. 
 
On the homepage you will find a Reports 
Summary and Notifications. 
 
Click Approvals to get started with selecting 
the Third Party Destinations and setting 
permissions for your salespeople.  
 

 
 

7  
Choose the destinations for your listings 
and set the permissions. 
 
On the Approvals page, you will be able to turn 
on and off distribution, set permissions for your 
salespeople, view the available destinations 
and turn on and off distribution to individual 
destinations. 
 
By default all distribution is turned off.  
 
Click On to begin distributing your listings to 
Third Party Destinations.  
 
Click Allow to give your salespeople 
permission to make changes to the 
destinations you have turned on. 
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8  
View more details and turn off a 
destination. 
 
To view detailed information about each 
destination website, click on the destination 
name and the row will expand. 
 
To turn off distribution to an individual 
destination, slide the On button to the Off 
position. It is important to note that if you turn 
off a destination, your salespeople cannot turn 
that destination on.  
 
If you have given your salespeople permission 
to make changes, the only change they can 
make is to turn Off a destination that you had 
previously set as On. 
 

 
 
 
 
 

 
 

9 
Manage destinations for individual 
listings.  
 
Click Listings to get started.   
On the My Listings page you will see details 
about all of your brokerage’s listings that are 
participating including the total number of 
listings, views and click throughs.  
 
To manage the settings on an individual listing, 
click on the Distribution button. 
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10 
Manage the destinations for a specific 
listing. 
 
You have the flexibility to turn ON or OFF any 
or all destinations for this listing.  
 
You can confirm the full address of the listing 
by holding your mouse over the shortened 
address that appears. 
 
To turn On or Off distribution, click the slider 
for that destination. 
 

 

 
 
 

11 
Manage your prospects. 
 
A Prospect profile is created any time someone 
enters their name and email address into the 
Feedback or Contact Me form on a Third Party 
Destination. You will be notified by email and 
your prospect’s information will also appear on 
My Prospects page.  
 
Click on Prospects to get started. 
 
To assign a prospect, Click on the Prospect 
Name, the Assign link or the pencil icon.  
 
Click on Data Distribution Email Settings in 
the Related Links area to change the email 
address for where prospect notifications are 
sent.  
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12 
Track your results.  
 
The Reports feature in Third Party Destinations 
gives you a rich set of metrics that help you 
track the activity of your listings across all the 
destination websites you have selected. 
 
Click on Reports to get started. 
 
You will see that the Reports feature opens in a 
new window. 

 
 

 
 

13 
View your reports. 
 
As the Brokerage Owner you have access to 
seven Reports. 
 
The Listing Summary page displays an 
overview of all the Brokerage’s listings. You will 
be able to view the total number of listings and 
the views, clicks and prospects. You can also 
view a summary of your Top Listings and 
Prospects. 
 
Click on Reports to view the various reports 
available. 
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14  

Exclude a specific listing from Third Party 
Destinations.  
 
You can also decide to exclude a specific listing 
from all Third Party Destinations. To do this, 
you will need to navigate to the DDF™ 
Dashboard homepage- this is the first window 
you opened where you set your brokerage 
permissions.  
 
At this point you will have three windows open 
– the DDF™ Dashboard Homepage, the Third 
Party Destinations Dashboard and the Reports 
page. You can leave all three windows open or 
close the two you are no longer using.  
 
Click My Listings to view all of you listings 
that are participating in DDF™. 

 

 
 
 
 

15 

Find the specific listing.  
 
Find the listing that you want to exclude from 
Third Party Destinations and click on Details. 
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16  
Exclude the listing. 
 
Click the check box to exclude this listing from 
all Third Party Destinations. This listing will 
now be excluded from all destinations and will 
not appear in the Third Party Destinations 
dashboard. 

 
 
 

17  
You’re done.  
 
You have set permissions for your brokerage 
and salespeople and, learned how to manage 
your destinations and access reports to help 
you make decisions about how you will 
participate in Third Party Destinations. 

 
 

 


